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1. OVERVIEW

The URL to access the IGC Website is http://www.informaticsglobalcampus.com/enter/

1.1 LoggingIn

Students can use their User ID and Password to login the system.
2 Informatics Global Campus - Windows Internet Explorer A=

G@ | httpywwmnirformaticsglobalcampus.comerter % (¥ [ [tive search J[2]-]
© Fle Edit  View Favorites Tools  Help i Links >
e & [gmfnrmamssmna\ Campuss I_I Pty &~ [rPage v (FTook +
4 m 1
x .. User ID|
(‘Infor‘ atics povesses Purple | a1
global campus password | Locin

Forgel Password?

Your Learning Partner

Anytime, Anywhere, An Device!

.

The world
is our
campus

Distance
learning

2. MAIN MENU

Menu bar allows users to have an easy navigation of all the functions available in IVC Website.
2.1 Welcome Page
Welcome page will show any announcement or news updated by the centre.

= Informatics Global Campus - Windows Internet Explorer

- | ] Fetpiiwomn inFormaticsgiobalcampus.comjerter o [#2] [ ] [ive search

© File Edt Wiew Favorites Tools Help

W & [emrurmaticscluba\Campus I_I i@ - i ~ [ Page -

o - - : User ID
@ infermatics S, o B —
global campus B

Forgel

Welcome Page | My Course | Student Corner| FAQ | Undate Profiie | Heip | Password | Back | Logout

F
‘ e o )
Hi IT Admin,

you are now in rooem at Informatics Campus 0188 Centre

L 1 Dat

Welcome To Informatics Virtual Campus! Global 08-02-2006]
[ATTENTION: TO ALL STUDENTS Informatics Campus|24-10-2008

Term 35,2008 EXAMINATIONS, Fast Approaching!
Please be reminded to settle your outstanding course fees, fnot, you will be barred for exams.
Students who are unable to register this term for their REFER and/or REUNIT status, you may still come and|

register @ the Student Services counter but a Late Registration Fee (Per Module) of $149.80 incl. of GST
shall be imposed.

4-20 07/11/2008




IGCWeb Student Version No. 2

2.2 My Course

This will show you all courses you been assigned with.
Click on the module that you want to access the materials and tools.

You may contact your centre if any of the module or course is not available.

1 1 23
‘Picona Feoe |y Course | Cenmitrecoent| My PevoriCard |t | Emereroed | Baca | Loaod ]

Selnct Moduls
il T Aadriive,
yess v i in o o fforenalios Cargps DLIT Cionere
L-Awrvisiom Class

My Caurea
BTE ADBA Advarced Diplama is Buines Adminkh ston

A

2.3 Help

Online manual is available by clicking on this icon.

A new window will pop up.

2.4 Password

This link will allow you to change your password.

Key in your old password, your new password and re-enter your password to confirm

Click on update button to change password.
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P e

e eriwr |' somenid in paeliem

m;ﬁh«'

There are some best practices which users are strongly encouraged to comply with.

¢ Change password upon first login (First Time login)
¢ Change the password once every 90 days.(maximum password age)

e use a mixture of characters and numbers in your password; (password complexity)

use a password that is at least 8 characters long (minimum password length).

System does not allow change of password within 7 days after last password change. (minimum
password age)

System do not allow login after 3 password failure in a day.(password failure limit)

Do NOT reuse your passwords. Others may already have known [it!] (password cannot be used
among last 5 passwords)

2.5 Update Profile

Click on ‘update profile’
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Edit any of your particulars.

Click ‘update button’ to update the changes.
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2.5.1 Examination Result via SMS

You can subscribe to Exam Result SMS by clicking on the “subscribe to exam sms” checkbox to opt
in. Your examination result will be sent to you when it is being released. The exam result is also

available online.

< +6591861732
Pl | =
APR 07 BExam Result.

IT201-A, IT207-A,
#T 209-A. Msg from

b informatics Academy.

Click on ‘update profile’
Enter your mobile number and country code

Click on the “subscribe to exam sms” checkbox to opt in

2.5.2 News via Email or SMS

You can also subscribe either News via Email or SMS.
Click on ‘update profile’
Enter your mobile number and country code or your email address

Click on the “subscribe to news” checkbox to opt out.

2.6 Back

Use this link to return to previous page if you have problem with your browser.

2.7 Logout

This area is for logout IVC Website. It is good practise to clear your cookie when logout.
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A cookie is a file created by an Internet site to store information on your computer, such as your name

and userid when visiting the site. Once a cookie is saved on your computer, only the Web site that

created the cookie can read it. IVC uses cookie to remember your name and userid to bring you

around the site.

3. VIRTUAL CLASSROOM

After choosing the module you wish to access from ‘My Course’, system will display a menu bar

includes Notice Board | Chat | Chat Logs | Chat Group | Forum | Book List | Result | Services |

Academic Corner | Profile | Assignment Dropbox | Must Do | Must Know | Chat Schedule | Elibrary |

My Payment

Notice Board — View centre announcement/news of selected course.

Chat — Chat with friends.

Chat Logs — View chat logs

Chat Group — Sub group of chat

Forum — Discussion Forum.

Book List — Display book list used for the course/module with book title, author name,
publishing company

Exam Corner/Result — This includes view student entry card, result release.
Services — View and download forms and student handbook.

Academic Corner — View and Download study material.

Profile — View their classmates.

Assignment Dropbox — Upload Assignments

Must Do — Submit Evaluation Form

Must Know — General Information

Chat Schedule — Display chat schedule date

E-library — Online Library

My Payment — Online payment system

3.1 Notice Board

Click on Notice Board link or icon to View centre announcement/news of selected course.

istcon Pace | M Caurse | [arm: Ereotment] (e SemortCar | Hele | Pasdord | BadL | Lot
o sy (ot oot | Form | Fc | ek Wik | Bl Correr | Bk Lt | Bl | oo Correr Viioale Frofie

GO S

i IT At
Yo are now i BRI room af Infarmatics Campus O1RR Cenfre

Athvancad Diplomas in Dusissss Admisisiatian 00

ar from X0 March - 31 Morrh X008 AR Pt tar o
Tewtn contac] cur Curomer Cue Esetutrens o 635
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3.2 Chat

Click on Chat link or icon.

New window will open

To chat privately - Click on username in the online user listing. Press Enter button on the
keyboard to send message. Message will display in dialog box addressing to selected user
Only selected user will see message.

3.3 Chat Logs

Click on Chat Logs link or icon.

New window will open and shows all the chat dates.
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Click ‘Show All” link to view all chat logs.

3.4 Chat Group

Click “Chat Group” link or icon.

New window will open and shows chat groupings.

3.5 Forum

Click on forum link or icon.

System will popup a new window and displays postings.

To read Posting — Click on posting title, Display post content.
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To Post — Click on New Thread on the right on the forum. Fill in Subject title and type

To Reply a posting — Click on posting title. Click on reply link. Fill in Subject title and type your
message. Click on submit button. Posting is attached as a replying message.

3.6 Book List

Click on Book list link or icon. It will display book list used for the course/module with book title, author

name, publishing company
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3.7 Exam Corner/Result

Click on result link or exam corner icon to access result slip, entry card, Examination matters,
Examination Timetable and Past Year Paper. More information will be covered under EXAM
CORNER section.

3.8 Services

Click on Services link or icon. It will display forms and student handouts.

3.9 Academic Corner

Show all Study Material.
Download — List all materials.
Post by — List Poster name.
Description — Listing Document Description if any.
Date Posted — Listing Document post date.
Hits — Show document download number.
Click on material to download.

3.10 Profile

Show all classmates and send private message to Facilitator.
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3.11 Assignment Dropbox

This section allows student upload material to drop box.

Click on drop box link. Select your file by click browser button and fill in file description, then click

upload the file button.

3.12 Must Do

Click on Must Do link or icon. It will popup a new window to display informatics course evaluation form

and this form is submitted by student.

12 - 20

07/11/2008




IGCWeb Student Version No. 2

3.13 Must Know

Click on Must Know link or icon. It will popup a new window to display system settings and general
information.

3.14 Chat Schedule

New pop up window will open and shows a chat schedules.

3.15 E-library

Click on Elibrary link or icon,

New pop window will open and shows a below link.

Click on the link, the Informatics online library will open.
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3.16 My Payment

Click on My Payment link or icon.

A new window will open to login to Pay Online Payment, Register modules etc.,

Key in the user id and password to login to the system and it shows the available icons.

4. EXAM CORNER

Click on result link or exam corner icon.

You exam id will be display. Do check if it is correct before click yes button.

Select item from menu bar. It include view result slip | entry card | Examination matters | Examination
Timetable | Past Year Paper
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Result Slip — Include all exam term result slip.

Entry Card — List current exam term entry card.

Examination matters — Listing all examination matters.

Examination Timetable — Listing whole year examination timetable by course.

Past Year Paper — Listing exam question paper by module.

4.1.1 Result Slip

There are 4 teams in exam corner, BTE ITE UNI ENG, click on corresponding result slip. Select
course and exam term. Click on next button.

BTE — Thames Business School

ITE — Informatics Computer School

UNI - Degree Course

ENG — Engineer Course

System will display result follow by Module, Description, Grade Result Status, Exam Term

MODULE DESCRIPTION GRADE | RESULT STATUS

Module — Module code which student taken.
Description — Module Description.

Grade — Display student’s exam grade.

Result Status — Display student’s result status
Exam Term — Display student’s exam term.

GPA - Display students’ Grade Point Average.

4.1.2 Entry Card

There are 4 teams in exam corner, BTE ITE UNI ENG, click on corresponding entry card. Select
course and exam term. Click on next button.

BTE — Thames Business School

ITE — Informatics Computer School

UNI - Degree Course

ENG — Engineer Course

15-20 07/11/2008
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System will show display all your register modules’ entry card by Exam Date, Day, Time, Module,
Module Name.

Exam Date — Exam Date for each module.

Day — Weekday for exam date.

Time — Exam time for each module

Module — Module code

Module name — Module description

4.1.3 Past Year Paper

Click on Past year paper link, Display all exam question paper for selected module. Click document
name to download files.

4.1.4 Examination Timetable

This will show whole year examination timetable. Select team and click on show.

Select course and exam year click on show button.

System will show examination timetable of that exam year.

5. E-REVISION FUNCTION OVERVIEW

E-Revision is a revision class that enables students to access learning facilities and revision materials

24 hours a day, 7 days a week, anytime anywhere.
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After choosing the module you wish to access from ‘My Course’, system will display a menu bar

includes Chat | Forum | Revision Notes | Practise Question | Drop Box | Private Message | Live Chat |

Exam Corner | Academic Corner

Chat — Chat with friends.

Forum — Discussion Forum.

Revision Notes — View and Download Revision Notes.

Practise Question — View and Download practise question.

Drop Box — Submission of assignments.

Private Message — Send message directly to your facilitator

Live Chat — Listen to the

live session with your facilitator.

Exam Corner/Result — This includes view student entry card, result release.

Academic Corner — View and Download study material.

5.1 Revision Notes

This section allows student download revision notes.

Click on revision notes link. Click on document link to download revision notes.

5.2 Practise Question

This section allow student download practise question.

Click on Practise Question link. Click on document link to download practise question.

5.3 Drop Box

This section allow student upload material to drop box.

Click on drop box link. Select your file by click browser button and fill in file description, then click

upload the file button.

5.4 Private Message

This section allow student drop private message to friends.

17 - 20
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Click on private message link. For Sent message click on send new message. For view click on

outbox.

6. SERVICES

This section allow students to access online services such as FAQ and Student Corner 24 hours a

day, 7 days a week, anytime anywhere.

6.1 FAQ

Some of the frequently asked question posted here.

6.2 Student Corner

Student’s information like My ReportCard, Course Evaluation, My Payment and Class Schedule is
available to some Informatics centre

Click on ‘Student Corner’ to access.

Verify your student id and Click ‘yes’ to access student corner

Menu will be displayed My ReportCard | Course Evaluation | My Payment | Class Schedule

6.3 My ReportCard

Click on My ReportCard

Verify your course enrollment and click on ‘request’ to submit.
The centre operation staff will receive and proceed your request.

6.4 Course Evaluation

Click on My Course Evaluation
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Click on ‘ADD CE REPORT to start your evaluation.

Once you have completed, click on submit.

6.5 My payment

Click on My payment

19-20
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6.6 Class Schedule

Click on Class Schedule
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